How to Find Materials How to use Library English

MBorrowing / Renewals
KOSMOS https://search.lib.keio.acjp Ok 0O J

i Undergraduate Graduate | Faculty
- L] L] L]
You can search for materials (books, journals, DVDs, CDs, = € 14days 30days 90days Ke I 0 U n Ive rs I ty

e-books, e-journals, etc.) available at each library of Keio University. Loan Periods

You can also search for materials held by Waseda University and Recalled items cannot be renewed H Iyo S h | LI b ra ry

academic information such as domestic and international academic Wt (e &
Renewal Periods)

papers. 90days 365days

BEERRT KOSMOS =eeee 33 [oms] e o No. of items No limit Li b ra ry G u id o

« There are exceptions to the loan periods listed above.

« Extended loans are offerd over the summer, winter, and spring vacations.
« The loan period of the Balcony collection is 14days for all status.

« You can renew the loan period and check the loan history in My Library
When you find materials you want to read... KOSMOS.

« Some items cannot be checked out (such as journals, dictionaries, and DVDs).

Books are arranged in order of the call number
(number on the spine label) at each shelf.

HIYOSHI Media Center W Returning .
fwaiiabla, Location: 3F Reasding Room(West) Western Lang. » Books can be returned at media centers on other campuses.
Call Numben BOE00T.LE0rL@L Items that are returned late will incur overdue fines of ¥10 per book for
Journals are arranged in alphabetical order by title. each day, including days the library is closed. EE

They are for in-library use only.

B Holds / Requests III
‘! H N N | 5

« You can place a book on hold that is checked out by another person or

. L request books from a media center on another campus. A hold pick up |

Database NAVI https://auth.lib.keio.acjp/db/ ' notice will be sent to your registered email address as soon as item is ready. ﬂ =

I 8
You can find a variety of databases where | == ———— - — - B Copying Services
you can look up academic papers, o] i + The copy machines in Hiyoshi Library can be used to copy the library's
dictionaries and encyclopedias, newspa- S p holdings only.

per articles, corporate information, et - = ¥10/Sheet for black and white, ¥50/Sheet for color.

statistical data, etc. = « The library-provided copying service is also available at the Main Counter

on the first floor.

Most e-books, e-journals, and databases can be used from home. ¥30/Sheet for black and white, ¥100/Sheet for color.

You will be asked to log in with your Keio ID.

Library Hours
Weekdays 8:45 AM to 9:00 PM (until 6:00 PM when classes are not in session)
Saturdays 8:45 AM to 6:00 PM (until 4:00 PM when classes are not in session)
(Admission is until 10 minutes before closing) Library Calendar

Research NAVI
https://libguides.lib.keio.acjp/hys_research_en
I

Extensive guides on how to find resources and write reports are Days Closed

available, specifically tailored for students at the Hiyoshi Campus. Sundays, holidays, and Keio University Commemorative
occasions (the library is open when classes are in session)

Part of the summer and winter vacations, and during entrance examinations

Need He|p? Keio University
L — Keio University Hiyoshi Media Center (Library) L LA i
If you have any questions about how to find materials or 4-1-1 H|yosh|,Kohoku—kuIYoko_P1ama—shl, Kanagawa 223-8521 JAPAN
Phone : 045-566-1038 (direct line)
use e-resources, please feel free to contact the Reference Desk
on the first floor. You can also ask questions via e-mail or forms. i
Available hours : Weekdays 9:00AM - 5:00PM X ) ) ¥ https://WWWJ|b_ke|o‘ach/en/h|yosh|/
@hysmedia_keio
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—lGroup Study Room2F — Ml Group Study Room3F

Reservation seats need taking
reservations through the mobile
application. White boards and a *Group Study Room
vending machine for drinks are

Reservations
available. You can also make cell - A
phone calls here.

Floor Map
1F . 2F

(Reference Desk, Study Advice, * Group Study RoomReservations —
—lEntrance Gate Hiyoshi KIC Student Help Desk)
Student/Faculty ID card is required | You can ask for advice on how to find East Reading Room West Reading Room East Reading Room West Reading Room
to enter or exit the library. materials, write reports and use the computer. [ I J
=1 e " =
j Reading Room Reading Room Reading Room % Reading Room
‘ Group Study
i N Books (B) Books (B) Books (B) 4 Room Books (B)
000~ 099 368~399 600~ 699 y 911 ~999
I General works 200~299 Social Sciences  Industry E Literature
PC Area 100~ 199 3"33‘0267 400~ 499 700~ 799
N; & Phill h ~ Natural Sciences  The Arts
Cuel":/esnptaﬁ)eurrsnals Reference Room ———_ Social Sciences 500 ~ 599 800~ 899 Books (BO)
Balcony ()) REEoE) Technolot Language 000~999
Y Large-Sized Books(X) gy guag | W el
Large-Sized Art Books(T) 990~910 lestern Books
Quick Reference Books Literature
a Cn;::‘?okr‘easr?ges L(é. o Il:angu_age North
5 i E E E Reading S”e,'Qf,Sf,:’dy Reading Room Reading Books (LB) E Reading Reading Room
Reception Study Support h Room i Room Reading | Room 4
= | Entrance | Circulation n L | -J Room r -
i rodte Stairs to the 4th floor
o it EI ! Newly Arrived r‘ b y 4
ooks . . i) q q oo
1 X : ﬁ: Balcony Collection —lReading Room . Accessible via the stairs in the
Lounge n ) - Light reading materials such as A variety of seating options are North Reading Room on the 3R
[ | Audio  video Office hot book tical books and lable. including booth seat Undergraduate and graduate
@ I Visial conference Ot books, practical books an avaiiable, including booth seats students should ask at the 4F
Corner  Booths travel guides are placed here. and large tables. Counter.
" 1 E— N Library staff will retrieve materials
Main Counter |—IAudlo—VlsuaI Corner iVldeo Conference for under graduate students to
. . It.
Borrowing, Returning, You can watch DVDs here Booths BEIRE @F GoEY
Renewals, Applications for use  (not for loan). CDs can be  There are single-person
of Audio-Visual Booths and borrowed except for some  seats for online classes or
inquiries about lost and found.  materials. online meetings with talks. 4 F (Faculty and Graduate students Floor)

.

East Reading Room West Reading Room
B oo [ (OHOSK [TTT—TT1T} [ IITIIL
copY Py (Library search) — Cubicles Cubicles Cubicles .j
. Water di KIC PC
%R . Stairs ater dispenser *keio.jp ID required KO English - Miscellaneous Lounge K Japanese
rgfﬁfi\gélon KF  French Maps KD Chinese
@ @ WC Vending machine Printer KG German KE Korean
Stacks KLG Paperbacks(German) Kl Russian

KK Greek - Latin
KL Paperbacks

AED
. . \.J| PC/Calculat
There are back issues of journals, law AED l l car(ngtctl:eauzred %ﬂ Scanner

reports, statutes. You can operate the

stacks by yourself. E_l Emergency exit C] Materials

73 | | B |z stacks Library rules H
Foreign jounals  Microfiim/fiche  Statute books  Ref . i i i is stri ibi C—
oo e o e - - ookt oy Len'dm.g or borrowing Student IDs/L!brary.Cards is strictly prohibited. r[_ '_'!
Paperbacks(L)(S) +Maintain silence at all times, except in designated Group Study Rooms.
Newspaper +Set your cell phone to silent mode. Voice calls are permitted only in Group
reduced edition A o
Study Rooms and prohibited in all other areas. .
Hall +No food allowed. Drinks in spill-proof containers only. B Cubicles (16 seats)
The hall can be used to prepare or hold for classes, -Photography is prohibited. Those wishing to take photos for research Cubicles are available for faculty, staff
give seminar presentations, practice for purposes must apply at the Main Counter. and graduate students. Graduate
presentations, and more. Please come to the Main - Always keep your valuables with you. students can use them on weekdays
Counter to make a reservation (on the day only). - Please refrain from any activities that may disturb others. only.

Hours : weekdays 9:00AM to 5:00PM




	library_guide2026_omote_eng.pdf
	library_guide2026_naka_eng

